
Ingomar Child Development Center - Permanent Placement Contract 2022-2023 
 

The Child Development Center (CDC) agrees to secure a Permanent Placement position for your child according to the 
agreed upon schedule you requested.  You are agreeing to pay for these time slots that are being held for you.  This spot 
is guaranteed to you for the entire school year. 
 

As a Permanent Placement Parent of the Ingomar Child Development Center, I understand and agree to the 
following conditions: 
 

1) PAYMENT 
a) Tuition:  $7.65 hour for the Infant, CDC1 and 2. Tuition is $7.35 hour for CDC 3 and 4.   Your monthly tuition is 

based on the weekly hours you have chosen in your permanent schedule.  
b) Discounts:  

i) Sibling discount of 10% for the older child if you use more than 24 hours for each child. 
c) Payment for August / September will be due July 1, 2021.  If no payment is received by that date, the 

permanent placement will be forfeited.    
d) Invoicing: During the school year, a monthly invoice will be e-mailed to you on the 15th of each 

month. Payments are due by the 1st of each month for that month’s care.  You may pay on-line or with cash or 
check.  Checks should be made payable to ICEC (Ingomar Child Enrichment Center). 

e) Late payment fee: All payments are due on or before the first day of the month.  After the 1st of the month, a 
$10 late payment fee will be assessed for overdue payments. 

2) SCHEDULE Permanent Placement is for the entire CDC school year.  If child is not in preschool: 5 hour minimum and 
2 days a week is required.  CDC1, CDC2, & CDC3: No drop off after 11am due to lunch and nap & pick up cannot 
occur between the hours of 12:30 and 2pm due to nap.  CDC2, CDC3 or CDC4: 2 hour minimum during lunch hour if 
following or proceeding a PS class 
a) Permanent schedules cannot be changed week to week.  Permanent deletions and permanent revisions must 

be made by the 15th of the month, in writing, before the deletion or revision is to take place.  If you need to 
change your entire permanent schedule you can do that as long as there is availability.  Once billing for a month 
has occurred, you will be charged for that time.  Multiple permanent schedule revisions may result in a $25.00 
administrative fee.    **You may request to extend a permanent schedule for a specific day, if space is available.  

b) Cancellations due to illness or vacations cannot be credited or rescheduled due to the space being held and 
staff being paid. 

c) Weather Cancellations & Delays- Notifications will be sent via our Bloomz app.  For delays, we open at 10 am 
and schedules from 10 - 4 are normal schedules.  Unfortunately credit cannot be given for weather cancellations 
or delays. 

d) You are not charged for any days that the ICEC is closed for holidays or in-service. 
 

3) LATE PICK UP 
a) Late Pick-Up Fee during School Hours:  After the child’s scheduled pickup time, a $15 late charge will be 

assessed in addition to the cost of extended time for the first occurrence.  For every subsequent occurrence, the 
late charge will increase by $5.  

b) Late Pick Up at End of Day: After 4 pm, a $15 late charge will be assessed from 4 – 4:05 and a $2.00 per minute 
charge after 4:05 for the first occurrence.  For every subsequent occurrence, the late charge will increase by $5. 

c) If a Parent/Guardian or designated individual is late more than FIVE (5) times in a contract year, the child’s 
enrollment in the center may be in jeopardy and terminated upon written notification.  
 

4) HANDBOOKS for the 2022-2023 school year will available on-line at the beginning of the school year.  The handbook 
outlines all ICEC policies; please review this information. 
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